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THE ANCHOR SENDFRIENDLY INDEPENDENT SPECIALIST SCHOOLS

APPLICATION FORM 
PRIVATE AND CONFIDENTIAL
	
Please ensure you complete each section of this application form fully. TAS cannot consider incomplete application forms. TAS will only consider a CV as supplementary to a full completed application form. Please return your completed application form to TAS, The Anchor SENDfriendly Centre Greenwich. 3 North Road. Block E , Plumstead, SE18 1BS or email to hr@thetascentre.co.uk.
TAS ensures that only staff who have a business reason to look at your information or data can do so. We comply with the Data Protection Act 1998.

	

	POST DETAILS

	

	Position Applied for:

	

	PERSONAL DETAILS

	

	Forename(s): 

	

	Surname:

	

	All previous surnames:

	

	Title:   

	

	Home Address:







	

	Postcode:                                                           County:

	

	National Insurance Number:

	

	Contact telephone no: 
 
Home: 

Work:
                             
Mobile:

	

	Email address: (This will be our main method of contacting you)


	

	Immigration Status: 
(British National/Student/PSW/Skilled Worker/EU Settlement/etc)

If an immigrant, please provide your right to work share code : 
	

	Do you have a current enhanced DBS on update service? : YES / NO

	



DETAILS OF ALL PAID AND UNPAID WORK AND ALL EDUCATION AND TRAINING
Beginning with the most recent, please give in date order, a full history of your employment, both paid and unpaid, and a full history your education and training. If you have any gaps in employment/education or training, please write GAP in the name and address box, with an explanation as why you have a gap.  Please add the dates of any gaps in the date section. Please make sure you complete each box fully.
	Name and address of current or most recent employer/school/college/training provider/university
  
 
 
 
	From: 
	to:

	
	Month
	Year
	Month
	Year

	Telephone no:
	Email address:
	Role:
 

	Brief description of your role:



 
 
 

	Please give full details any qualifications achieved or to be taken. If you have not completed the qualifications, please give your predicted grade/s and your expected completion date.




	Reason for leaving:
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DETAILS OF ALL PREVIOUS PAID AND UNPAID WORK AND ALL EDUCATION AND TRAINING
	Dates (From – To)
	Name of the Employer
	Job Title
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Details and Explanation of any employment gaps (if applicable)
	




DETAILS OF QUALIFICATIONS/TRAINING COURSES ATTENDED 
Please use this space to give details of any training courses that you have attended relevant to this position. 
 
	 Qualification/Course title

	Training Provider
	Duration of qualification/ course  
	Date(s) of attendance

	 
 
 
	 
	 
	 

	 
 
 
	 
	 
	 

	 
 
 
	 
	 
	 

	 
 
 
	 
	 
	 

	 
 
 
	 
	 
	 

	

MEMBERSHIP OF PROFESSIONAL BODIES

	Name of Professional Body                                                          
	Level of Membership
	Date of Membership

	

	
	

	

	
	





KNOWLEDGE, SKILLS, EXPERIENCE AND ABILITIES
Please use this page to outline your knowledge, skills, abilities, experience and interests that relate to the position applying for and give any additional information that you feel is relevant. Please include any information that you feel makes you a particularly suitable candidate for this position.
	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







KNOWLEDGE, SKILLS, EXPERIENCE AND ABILITIES CONTINUED 
	




















































REFERENCES
Please give the names and addresses of at least two referees to whom confidential enquiries may be made, one of which must be your most recent employer/ teacher/tutor. 
Please note: The references given must cover at least your last three years of employment/education. Please give additional referees if they do not. The referees must not be members of your family, a spouse, partner or someone acting solely as a friend. References will be taken up if you are short-listed (unless you have requested otherwise). However, no firm offer of employment will be made without the receipt of at least two satisfactory references covering the past three years.

	[bookmark: _Hlk88056531]Referee 1 (current or most recent)
Title:
First Name:
Surname: 
 
Organisation name:
 
 Address: 
 
 

Post code:
 
 
Telephone number:
 
Email address:

 
	Referee 2
Title:
First Name:
Surname: 
 
Organisation name:
 
 Address: 
 

 
Post code:
 
 
Telephone number:
 
Email address:

	In what capacity do you know the referee?
  

	In what capacity do you know the referee?
 

	If shortlisted, may we approach this person prior to interview?    YES  NO  

	If shortlisted, may we approach this person prior to interview?    YES   NO



	INTERVIEW ARRANGEMENTS AND AVAILABILIY

	Position applied for: 


	Where did you hear about this vacancy?  


	If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.




	Are there any dates when you will not be available for interview?



	When are you available to start work?



 

	ELIGIBILITY TO WORK IN THE UK
I confirm that I am eligible to work in the UK and I understand that I will need to provide evidence of this should I be invited for interview (e.g. passport, visa, work permit, full birth certificate, etc.)
Signature:
 
Date:

	DISCLOSURE AND BARRING DECLARATIONS
TAS is committed to safeguarding and promoting the welfare of children and young people in its care and expects all staff to share this commitment. Please be aware that a Disclosure & Barring Service check is required for any position with access to these individuals or sensitive information. As all employees of TAS have access to children and young people during each working day a DBS check is required for all positions at CNTC.
 Under the Rehabilitation of Offenders Act 1974 some criminal convictions do not have to be disclosed after a period of time when they become spent. This does not apply to posts with access to children, young people or vulnerable adults and/or information regarding those groups. 
You must answer the following questions about current and all previous criminal convictions. Failure to disclose this information will lead to your application being rejected, or, if you are appointed, to dismissal if it is subsequently learnt you have a criminal conviction. 


	CONVICTIONS

	Do you have any criminal convictions, cautions, reprimands or final warnings spent, unspent or pending?
	      Yes       No

	If yes, please give full details and dates:
Details
	
Dates

	

	 


	PROSECUTIONS PENDING

	Do you have any prosecutions pending?
	        Yes      No

	If yes, please give full details and proposed dates of hearing:
Details
	
Dates

	
	

	
I confirm that I do not have any criminal convictions, cautions, reprimands, final warnings or pending court cases that prevent me from being in contact with children. I also confirm that I have never had a complaint of child abuse made against me and know of no reason why I should not work with, or be in contact with children.
 

	Signed
	
	Date
	



	DATA PROTECTION STATEMENT


	 
CNTC will use the information you have provided on this application form, together with other information we may obtain about you, e.g. from your referees and from carrying out security or DBS checks to assess your suitability for employment with us, for administration and management purposes. 
If your application is unsuccessful, we will keep your information for 12 months in accordance with legal requirements and for administration purposes.
Under the Data Protection Act 1998 you have a right of access to the information we hold about you for which we may charge a small fee, and you have a right to correct any inaccuracies in your information. 

Please contact the Head, CNTC, 18 Peppard Rad, Caversham, Reading RG4 8JZ Tel: 0118 9471847 




	DECLARATIONS
I confirm that all of the information provided on this form is to the best of my knowledge true and accurate in all respects and I understand that giving false information or omitting to give information will disqualify me from applying for the post or render me liable for dismissal if appointed. I confirm that I have read the Data Protection statement contained in this document.


	Signed
	
	Date
	





	DBS UPDATE SERVICE


	If you are registered with the DBS Update Service, please sign below to authorise TAS to access your DBS certificate through the Update Service should your application be successful.


	Signed

	


	Date
	



	EQUAL OPPORTUNITIES


	TAS is an equal opportunity employer and is committed to promoting equality and social inclusion. CNTC operates a policy whose aim is to ensure that unlawful or otherwise unjustifiable discrimination does not take place in recruitment. To help TAS monitor the effectiveness of this policy and for no other reason, you are asked to provide the information requested below.
This information is confidential and does not form part of your application. It will be detached from your application form when it is received, and the information will not be taken into account when making the appointment. 

	PERSONAL DETAILS


	Forename:


	Surname:


	Date of Birth: (dd/mm/yyyy)


	Gender:


	Gender Orientation:


	Do you consider yourself to have a disability? If yes please give details:




	Religion and/or belief:


	Ethnic Origin:

A. White        British               Irish               Other (please state)

B. Mixed        White & Black Caribbean          White & Black African        White & Asian           Other Mixed (please state)

C. Asian or Asian British          Indian             Pakistani                         Bangladeshi          Other Asian (please state) 

D. Black or Black British          Caribbean        African                           Other (please state)

E. Other Ethnic Groups           Chinese          Any Other (please state)
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